Sun Safety Program
(Policies and Practises)  
Advancement work       
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Checklist of Steps to Help

Make the Project Easier for You
Meeting with: ____________________________Date:_______________
Sun Safety Program (Getting Started)

	Item
	Check

	Contact with the Sun Safety Policy Implementation Facilitator (Janet)
	

	Review of the available Sun Safety Program Components
	


Review of Community Tools and Resources Available (Making it easier for you to engage parents, participants, staff and volunteers of recreation and sport programs)
	Policy guide
	

	Policy templates – electronic and the guide
	

	Activity package for integrating sun safety into programs
	

	Fact sheets ( sunscreen, children and sun safety, preventing skin cancer, shade, sun sense guidelines )
	

	Draft letter for parents
	

	Draft evaluation forms – staff (and volunteers), parents, participants (children)
	

	Shade audit
	

	Staff training power point and notes
	

	“sun safe” sign templates
	

	Sun safety brochure insert - template
	

	Order guides, tattoos, stickers, posters, bookmarks and information brochures
	

	Policy and procedure manual insert - template
	

	Parent checklist - template
	

	Recognition certificate - template
	

	HRM sample information sheet
	


Policy Approval Steps (That will work for you)
	Discuss your organization’s process
	

	Review the existing policy templates
	

	Draft your policy
	

	Secure the adoption of your policy
	

	Provide a copy of  your sun safety policy to the Sun Safe Policy Implementation Facilitator (Janet)
	


Sun Safety Program Action (See Program Components List to often be discussed and delegated to senior summer staff)

	Program Initiatives
	

	Facility / Program sites
	

	Sun Safe Messages / Promotion
	


Finishing Touches (Congratulations)
	Roll out your Sun Safe Program 2009
	

	Evaluate the success of your Sun Safe Program 2009  (success with staff and volunteer role modelling, parent and participant compliance with the Sun Safe program)
	

	Include the evaluations in your recreation/sport summer final report
	

	Identify future sun safety initiatives to strive for
	

	Recognize your Recreation/Sport efforts with the sun safety initiatives
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